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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office PowerPoint 2007. This guide is suitable as a training handout, or simply an easy to use reference
guide, for any type of user.

The following topics are covered:

Creating a New Presentation, Adding a New Slide, Changing a Slide's Layout and Orientation, Slide Size,
Entering Text, Starting a Line without a Bullet, Adding Other Text on the Slide, Changing Level of
Indention, Using Outline View, Rearranging Points.

Text Formatting: Font, Size, Enhancements, Bullets, Formatting Text with the Mini Toolbar.

Viewing Many Slides at Once, Rearranging Slides, Applying Design Themes, Changing Background of a
Slide, Footers, Using the Slide Master, Suppressing Slide Master Elements on Certain Slides.

Adding Clip Art and Other Graphics, Resizing Graphics. Creating Graphs, Creating Org Charts, Drawing
Shapes, Resizing and Moving Shapes, Selecting Shapes, Duplicating Shapes, Speaker Notes.

Printing, Running a Slide Show, Transition, Timing, Animating an Object, Previewing Object and Page
Animations, Changing Slide Show Settings

Also includes: Lists of Selection, Movement, and Slide Show Shortcuts.

This guide is one of two titles available for PowerPoint 2007: PowerPoint 2007 Introduction, PowerPoint
2007 Advanced (ISBN 978-1934433669).
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From reader reviews:

Eunice Buckley:

Reading a book can be one of a lot of action that everyone in the world adores. Do you like reading book so.
There are a lot of reasons why people love it. First reading a e-book will give you a lot of new information.
When you read a guide you will get new information since book is one of a number of ways to share the
information or even their idea. Second, looking at a book will make an individual more imaginative. When
you looking at a book especially tale fantasy book the author will bring one to imagine the story how the
people do it anything. Third, you may share your knowledge to some others. When you read this Microsoft
PowerPoint 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card), you may tells your family, friends and soon about yours e-book. Your knowledge can
inspire the mediocre, make them reading a publication.

Terri Root:

The actual book Microsoft PowerPoint 2007 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) has a lot of knowledge on it. So when you make sure to
read this book you can get a lot of gain. The book was written by the very famous author. Tom makes some
research previous to write this book. This specific book very easy to read you can find the point easily after
reading this article book.

Wendy Hartnett:

The book untitled Microsoft PowerPoint 2007 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) contain a lot of information on the item. The writer
explains your girlfriend idea with easy method. The language is very simple to implement all the people, so
do not worry, you can easy to read it. The book was authored by famous author. The author will bring you in
the new time of literary works. You can read this book because you can read on your smart phone, or
program, so you can read the book within anywhere and anytime. If you want to buy the e-book, you can
open up their official web-site along with order it. Have a nice read.

Nichol Colby:

Beside this Microsoft PowerPoint 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions,
Tips & Shortcuts - Laminated Card) in your phone, it could give you a way to get nearer to the new
knowledge or facts. The information and the knowledge you are going to got here is fresh from oven so don't
end up being worry if you feel like an previous people live in narrow community. It is good thing to have
Microsoft PowerPoint 2007 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) because this book offers to you personally readable information. Do you
oftentimes have book but you seldom get what it's all about. Oh come on, that would not happen if you have
this in your hand. The Enjoyable set up here cannot be questionable, similar to treasuring beautiful island.



Use you still want to miss this? Find this book in addition to read it from currently!
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